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CENTRE FOR TRAINING AND DEVELOPMENT (CENTRAD)
NEAR ARMY BASE HOSPITAL, BRAR SQUARE,

DELHI CANTT.-110010

EVPh ; 011- 25682457, 25694268/38 rawFax ; 011-25694308
$AE- mall : trgdiv- brar.cgda@nic.in

No. TD/AN/1013/Trg-E1/2023-24

To

Subject: Training Programmes conducted by ISTM New Delhi,

1. All PCsDA/CsDA
2. All PIFAs/IFAs

(Through WAN only)

Dated : 04.03.2024

ISTM, under the Deptt. of Personnel & Training (DoPT) is organizing the under
mentioned Training Programmes for the officers of Ministries/Departments of Govt. Of India:

S, i Name of course | Period of |Last date for |Level of Mode of |Link for filling
No course submission |officers Traiping |Nomination
of nomination|required for
nomination
i | Three Days 06/05/24 - | 06/04/2024 | Group 'A’ & Online  hitpsi//www.ist
Online Training | 08/05/24 ‘B’ Officers. m.gov.infhome/
Programme on online_nominati
“ Administrative on_form
Vigilance Role of
I0/PO"
2. Nomination form for the above workshop/training is to be filled by the officers

nominated through ISTM website link as mentioned in their notification (copy enclosed). The
sponsoring letters may be sent to ISTM separately by Email/Fax latest by 08.04.2024. A
copy of course details is enclosed herewith for ready reference.

3.

4.

There is no course fee for officers of the Ceptral Government.

The names of the selected candidates will be published on ISTM website
(www.istm.gov.in) and no separate communication to the participants will be issued.
Therefore, all sponsoring authority should ensure that only those candidates whose name
appear on the website may be relieved for the course.

|,

Bl



5, A copy of the nomination detail may also be forwarded to this office for our record. \
The nominated officers may also be directed to submit soft copy of the course material, %
received from ISTM during training, to CENTRAD along with Feedback report of the
programme.

Enclosure : As above. 4 (qﬁ

{Mohan Kumar)

SAO(Trg)
Copyto:
(i} The Officer-in-Charge : For uploading on WAN please.
IT&S Wing, CGDA HQrs.
(i) The Officer-in-Charge : For nomination of two officers are dealing with
AN-IV Section, CGDA HQrs such work in this office. <10
[ 4 i*‘:;w JET

(Mohan Kumar)
SAO(Trg)
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CENTRAD BRAR SQUARE

Fwd: Three Days Online Training programme on “Administrative Vigllance Role of IG/PO" from 06th
May to DBth May, 2024,

From : CGDA Office <cgda@nic.in> Fri, Fet 23, 2024 04:35 PM

Subject ; Fwd: Three Days Online Tralning programme on "Administrative
Vigilance Role of IO/PO" from 06th May to 08th May, 2024.

To : CENTRAD BRAR SQUARE <trgdiv-brar.cgda@nic.in>

From: "ISTM" <noreply-istm@nic.in>

To: clo@iica.in

Sent: Friday, February 23, 2024 12:58:13 PM

Subject: Three Days Online Training programme on "Administrative Vigitance Role of IO/PQ” from 06th
May 1o 08th May, 2024.

O SRR W T ROR G

w1E / FILE NO:File No. Y-14014/1/2024-I1STM
WRA AUER / GOVERNMENT OF INDIA

INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(T FTETENHTG001:2015 HEYT / AR (SO 9001:2015 INSTITUTION)
FfAw vd witveror a7 / DEPARTMENT OF PERSONNEL & TRAINING
FIAF o Rrerga 3 Sud FIET / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

feHTF 1 Date: 23.02.2024
To
ANl Ministries / Departments of the Govt. of India
All State Governments / All Union Territories

The Central Vigilance Commission
All Public Sector Undertakings / All Autonomous Bodies/ All Statutory Bodies

Subject: Three Days Online Training programme on "Administrative Vigllance Role of 10/PO” from
06th May to 08th May, 2024,

Madam/Sir,
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This Institute will be condueting a Three Days Training Programme on Administrative Vigilance
Role of I0/PO for Group ‘A’ & B’ equivalents from 6th May to 8th May, 2024. The mode of Training will
be THROUGH ONLINE MODE. The detalls of the workshop, its contents, eligibility condition, procedurs
for nomination and other information are given Annexure-|

2. Nomination form

for the coursa nay be file onling  at https:iwww istm.govin

theme/online_nomination form. It may kindly be noted that it is mandatory 1o fill form online. Last date for

filling up online form

Is 06th April, 2024, Also, the nominees must ensure that his/her nomination is

cleared by histher spensoring authority. The sponsoring letter should be sent.se arately by post/
email/fax & so as to reach undersigned latest by 08th April, 2024,

3. Cnly such officers should be nominated who can attend the programme on whale tme basis.
While meking nominations the leve! and type of participants as indicated in Annexure-| may kindly be
borne in mind. An officer who has already attended similar programme conducted by 1ISTM or any other
Institution should not be nominated for this programmea.

4. Only such candidates, whose nominations are accepted for the Workshop by the Institute of
Secrelariat Training & Management, would be aliowad to Join the workshop. 1t Is, therefore, reiterated
that nominees should be relieved only after acceptance by the Institute, The acceptance of nomination
fetter will be uploaded in ISTM website www.lstm.gov.in 15 days prior to starting of the workshop and no
separate communication by post would be lssued.

Encl: Annexure - {

Yours faithfulty,

Sd-
{Namita Malik)
Joint Director & Course Director
Email ID: namita.malik@gov.in
Tel: 011 26737608

st s, TR wRwt (g )/ ADMINISTRATIVE BLOCK, INU CAMPUS (OLD}, 0 Y
ey . 4 & S
Hrenw areR 7, af Redt - 110067/ 0L0F PAME MARG, NEW DELHL - 110067 {/rw <1j/
dTarke | WERSITE - httpss/fwww.istm.govln; TREFY / rAx - 011-26304183; AT/ £-Mail - stm@nicin S
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AV1-13 COURSE INFORMATION SHEET

The Institute

ISTM is a premier training institute under the administrative contr
of of the Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training), Government of India,
and a lead resource Centre in the country  for ;

23/02/24, 16:42
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strengthening professional capabilities of trainers in the Central
and State Training Institutes. It has in its faculty, several “Master
Trainers” and “Recognized Trainers” as National resource
persons in the area of training techniques.

COURSE CODE

AV1-19

ONLINE Training Programme on Administrative Vigilance Role of

TITLE 10/PO

DURATION Three Days (06th May to 08th May, 2024)

Alm of the i i ioni 1
Prostaitive To develop the skills required for functioning as Inquiry Officers

& Presenting Officer

Broad Contents of
The Course:

1) Constitutional provisions relating to disciplinary proceedings
2) Principles of Nétura[ Justice.

3) Departmental Investigations prior to disciplinary cases.
4) Analysis of charge sheet

5) Role & Functions of Inquiry Officer,

6) Role & Functions of Presenting Officer & Defence Asstt.
7) Preliminary Hearing

8) Regular Hearing and recording of evidence

9) Evaluation of Evidence.

10) Drafting of Inquiry Report & Action on 10s Report.

11) Mock Inquiry.

Methodology

m‘é'iki\éif;ilklty‘k'Cdnditlons

The programme will be organised on highly participative lines.
The training methods will include lecture, group discussion,
case study, mock inquiry etc.

Group ‘A& ‘B’ Officers

Course Capacity

50

Facuity

The Workshop will be implemented by the professionally
competent in-house/Guest faculty of the Institute

Course Fee and
Other Expenses

@

{a} No course fee is payable by officers of Ministries/

d
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Departments.

{b) A Course fee of Rs. 3,000/ per participant wilt be charged
in advance in respect of such employees of Public Sector
Undertaking/Autonomous Bodies etc. who may be granted
admission in the course. The Course fee is required to be paid
through online mode as follows:

Procedure of Bharatkosh.gov.in

Webslite - Bharatkosh.gov.in
Ministry - Personnel, PG. & P
Purpose - Course fee inISTM

Deposit amount through online mode

OR

(¢} A capitation fee of Rs. 3,000/ per participant will be
charged in advance in respect of such employees of Public
Sector Undertaking / Autonomous Bodies etc. who may be
granted admission in the course. Capitation fee is required to be
paid through a Crossed Cheque/Bank Draft in favour of PAO, DP
& AR, New Delhi payable at New Delhi.

NOTE: Names of Candidates whose nominations are accepted by ISTM will be
displayed on'the website of ISTM i.e. www.istm.gov.in. They may be relieved only after
display of their name on the website of ISTM. Also the payment regarding of course fee
the participants be made only after the acceptance of their nomination by ISTM by prior
commencement of the course. No separate communication by post would be lssued by ISTM

and therefore the Sponsoring Authority/Participants are advised to check the webhsite of ISTM
i.e. www.istm.gov.in website of ISTM i.c.




