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All Scctiorrs irr fiain Ol'ljcc
,\ll Srrb-olllccl t Inilcr C'l)z\ (A) I\lccrut
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Suh: ('orrcspondcncc to C(il)A Officc.
rrc,: ,ers o*c::1,_.j1.1,.1:_l),)ll,l;?li,_f.n:l.]fy:]l:L,.l1';"1'..111;i,,ru

ll(lls Of'licc r iclc thcir circular citcei rrndcr rclcrcrrcc hus intinratccl that a sizcablc

rrurrr[re r tri' rcli'cnccs/ lcttcrs afc lrcing scnt to I lQrs Olllcc u,ithout thc itppror al ol'

I'}('s[).\ ('sl)A and it appears that these letters have becn marked to Hqrs Ofl'icc without thc

knos lc'dgc ol' senior functionaries in the lield oflices. It is also seen that copies ol- internal

letters,,orders are also being marked to the l-lQrs office for infbrmation without having seen b1'

thc tlOOl IIOD and w'here no role o1'llQrs is uanting at that stage.

2. ln vicrr ol' tlic alirrcsaid. it is clircctccl b1 thc ('ompctent Authoritl tlrat n()

lctterrinlirrnration/rclL'rcnce u'ill bc rnalkccl to thc llQrs Ol)icc clirectll'. All corrcspt'rndcttcc,

lcttcls,'rclr,'r"cr1ccs rnlclc to IIQIs Ol'llcc sill bc isstrcd orrlr through l\4ain Olllcc alicr approval

ol'thc ('()urpctcnt Authoritr .

3. ln cl.tse thc lcttcrs scnt t() llQrs Ol'llcc br tltc sub-ol'ljccs/ scctions itt N'lO uithout thc'

appro\al ol'('onrpctent Authority. thc olllccrs signing such lettcrs would bc rcqurired to cxplain

thc rcasorrs lbr doing so.
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