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lmportant Circular

To,
The Officer-in-charge
All Sections of Main Office

All Sub offices

Subject-StandardoperatingProcedure'LeaveModuleinTULlP.
Reference- HQrs Office letter No'AN/lll/301 2lCircular/Yol Xl dated 20'022024

be approached.

Please take necessary action accordingly'

Enclosed -HQrs Office letter

Copy To-
. For Uploadrng on CDA(Army) website

The O l/C

lT&S -lll Wing(Local)

Please take cognizance of HQrs office above referred letter (copy enclosed) in

whichHQrsofficereferredtheirlmportantcirculardatedl4.lz.2o23,whereinSoPjn
connection with implementation of leave module in TULIP was intimated' lt was also

requestedthatnoleavewouldbeappliedofflineotherthanmentionedinpara(ii),(iii)&
(vii) of ibrd circular with effect from 01 '01 2024'

2. lt is reiterated that all offrcers/Staff must regulate(apply & sanction) their leave

through TULIP leave module only, in case of any technical assistance lT & s wing may

,)'
Sr.A O(AN-Vl)

Sr.A O(AN-Vl)
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Subject 
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3. 

1. 
2. 

Please refer to HQrs. Office Important Circular dated 14.12.2023, wherein SOP in 

connection with implementation of leave module in TULIP was intimated. It was also 

requested that no leave would be applied offline other than mentioned in para (ii), (ii) & (vii) 
of ibid circular with effect fronm 01.01.2024. 

3. 

It is reitrated that all IDAS officers/ staff must regulate (apply & sanction) their 
leave through TULIP leave module only. 

4. 

|L 

f 

PARTM 

Copy To: 

5. 

For any technical glitch or technical assistance, local IT&S section may please be 

consulted or IT&S Wing, HQrs. Office can also be approached for resolution. 

6. 

7. 

8. 

Controller General of Defence Accounts 

9. 

Ulan Batar Road, Palam, Delhi Cant.- 110010 

All PCDA/CDA/PIFA/IFA 
(Through e-mail & WAN) 
Standard Operating Procedure: Leave Module in TULIP 

SPS to CGDA 

SPS/ PS to Addl CsGDA 
SPS/PS/Steno to Sr Jt CsGDA/ 
Jt CsGDA 

Steno to Sr Dy CGDA/Dy 
CGDA /Sr ACGDA/ACGDA 
OSD to CGDA, CGDA Sectt 
AN-ISection 

AN- IV Section 

dated 20.02.2024. 

IT &S Section (local) 
IT & SDC, Secunderabad 

(Bushil Riyar) 
Sr. ACGDA (AN) 

To monitor the leave submitted for sanction by the CGDA 
For information and necessary action 
For information and necessary action 

For information and necessary action 

To monitor the leave submitted for sanction by the CGDA 
For information and compliance w.r. to the IDAS officer 
(SAG and above) 
For information and compliance in the HQrs office 
including for IDAS Officers in HQrs Office 
For necessary support with respect to the module 

For information and necessary support. 

(Sushil'Riyar) 
St. ACGDA (AN) 
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