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IMPORTANT CIRCULAR

To, .,

All Section id main officeI
All Sub Of{ices in the organization
(th ro u g hiW-ebs lte/e-ma i l)

Subject: Publication of Ty Duty Part ll Orders : Regarding .

With reference to subject matter it is intimated that during the course of publication
of Part ll Orders of Temporary Duty of officers and staff serving under this organization it has

been observed that Ty. duty completion certificate is not being submitted timely ln sorne
cases, documents were submitted after 06-07 months from the date of completion of Ty. Duty
and which nas been taken serrously by the competent authority As such, delay in

submlsston of l"v. Duty completron certificate not only leads to detay pubtrcatron of Part ll OO
but also leads to avoidable delay in passing corresponding Ty. Duty claims by Admin-V

2 [n order to avoid delay in publication of Temporary Duty Part ll Orders. all concerned
are informed that as soon as temporary duty ends, temporary duty completron certificate be
submitted to this office immediately. Before submitting Ty.duty completion certificate it may
be ensured that date(s) shown therein are correct and duly supported with approved copy of
retevant completion certificate/tour program/ completion report (in case of LAO/RAO) or
detention certificate, as the case may be. ln addition to above, cases of excessive delay will
oe regulated as per provisions of Rule -292 of GFR-2017

3. lt is again reiterated, as soon as temporary duty is complete or completion report is
approved, documents required, for publication of Part ll OO may be submitted to AN-l
without any delay.
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