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(Through CGDA Website)

Sub: Modification of instructions regarding Booking of Air tickets on Govt. account.

?'ririr B"'q-,T T{ kiT d"r.i-{, qq frqrr, h ft{i6 A1.12.2a21 * q;T.s-i ri-

19024103t2}21,E.1v, trr Tfr q+a-r, rnfur?a qa ww ar3cmrT t{ }ft-{ fr a.rfi f r

A copy of Ministry of Finance, Department of Expenditure Office Memorandum

No.19024l03l2AXE.lV dated 31 .12.2021, on the above subject is forwarded herewith for your

information, guidance and strict compliance please.
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No. 19024/0 3 t 2021 -E.tV
Gcvsrnment of lndia
Ministry of Finance

Departnrent oT Expenditure

. North Block, New Delhi,
Dated the 31't December, 203.t

qrrlcE MEMORANpUM

$ubj*tt: Modificatlort of instructions regarding Booking of Air Tickets on Qovernmont
ascount,

The u,n'dersigned is directed to re{er to e}ia,'.ri crders cf this Depadment whereby in all cases
of air travel wher* the Government of lndia bears the cost of air passage, the officials concernad are
to travel by Air lndia only and air tickets ar* to be purchased direcily from Air lndia or by utiliaing the
services of the three Authorized Travel Agents viz \4,is Salrner Lawrie & Cornpany Limited {BLCL),Mls Ashok Travels & Tours (ATT) and lndian 'Raiirvays Catenng and Tourism Corporation Ltd.
(TRCTC).

2' ln view of the decision of the Government for oisinvestment of Air lndia, it has been deadedatri;;';iiri;&ilx"!re1,ehall bffi;=-r:;I:-^ - -__ffi*ffii"*, i#"f#'
l) M/s Batmer Lawrie & Company Limiieo (BLCr)
ii) fvt/s Ashok Travels & Tours 1Ai-T)
iii) lndian Railways catering and rou.sm corporation Ltd. (rRCTO)

3' The travel agents are expected to provide to the Govt. enrpioyees the ,Best available fare ,

on the date of booking on the basls of tour programme as per their entiuemenr.

4' The choice of the travel agent for booking of ticket from those in para 2 rs ieft open tc theMinistry/Department. Tickets may be arrangcd by the office or may be booked by the empioyeehirnsoll' No agency charges wili be paid 1o booking agency i.e. any of the three Authorized -Iravel
Agents via' Mls Balmer Lawrie & company Lrmited, M/s Ashok rravels & Tours and lndian RaiiwaysCatering and Tourisnt Coiporaiion Ltd.

5 AII Mileage Points earned by Government employees on tickets purchased for official travelshall continue to be utilized by the cortcerned Departmenl for other official lravel by lheir offrcers.Any usage of these mileage points for purpose of privale travel by an officer will aftrast Departmentalaciion' This is to ensure thal. the benefits out of official traver which is funded by the Governrnent.should accrue to the Government. -l-he 
tr.avel agents shalt inform aboUt acerued n,iL*g* points to theMinistry/Depadment on quarterly basis.

l:ff:::j,,:^Il,lill:i,,I:r.lirf ^""r; yirere thc boo.kins gf_!g[gl_!sfrone froqlutavtrorizsr
. travel a,n envw* bgile, th e F i n a nEiIlTfilsoElilrr''s'v' slrL,'|uvv'up*u, *rc rrrancraraovrs.ls.,or thc MinistryrDep{smgr&&-}sad*0f Qqpa*rrent n?r!*Y--Ig tqnn ut'9'n s are autno'izecl to granr reraxation.

7 ' To ensure limoly payment of air tickel to the travel agents, to eonfirm the performancc r:{iourney' lhe employee has to submil a cerlificalelundertaking rn prescribed proforma {enciosecl asAn,exure-1)within 7 days of compretion of ]ourney.'fA b,ir mJy ne subrnitted rat*r as per the *xisting
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S.AllMinistries/Departmen$*redirecteqtcensurestriclcamplianceo{lheorderandiowiri*|y
cir*urate this o.M. in all affice* ineruding attachedrsubordinate sffie*s/ autcnornous bodies under their

control.

9.

10.

-l'hese crders shall be effective from 01 '01'2022'

I'his is issued with the approval of the Flnanc* $eerctaty & Secretary (Fxpendituro'' fr), . .w
{Nirmaia Oev)

To,

All MinistrieslDcpartme nts of the Government of lndia ag per standard dlstribution list'

Copy : Olo e&AG, UP$C etc' as pe r standard endorsement list'

/
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$ e I fd g gl frrqli qu C e fri fi-ca te f o r. Co m p I eli ol]:of J o u rLgy.

{*{{t!*}{tl;fe tg"O.II4, Nc. 1903{l:Qllfi9?1.:.q.,1}1"clg}*}S lJs]Qeqemner,-zo?tl

1. I (Name af lhe employee. " ,)
hereby declare and certifY that '

2" I have aetually performed the onward journey fronr,. ..,..'.' to
......on.. .....{date) and relurn .iournev

from.. ...to... .,,.ot,l" ",...,,.'for
the purp**e sf TouriTraining.

3. lANe have

OR

actually performed lhe onward journey
to

and return journey
from". t0..... .on... ...for
the purpose of TransferllTClRetiremenl. The particulars of the seif and family mer,:bei's
who have performed jr:urney erther wrth the Government servant or separately are as
under:-

$.No. Name Age lRelationship with Govt. servant

4, lR case the above declaration given by me is not found true at any stage, I shall
be liable to disciplinary action under Cerrtral Civil $ervices (Classification, Control and
Appeal) Rules, 1965, as amenderj irom |me to lime.

(Signature)

Nanre of the Government servant

Designation

Name cf the Ministry/Department,

To

Ad m in/Establishment Sect*on

MinistrylDepartrnent,


