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No.: A/C/l/l m portant Circular/2023-24
Dated: 28-02-2024

TMPORTANT CIRCULAR

Subject Annual closing of Accounts for the year 2023'24

*********

HQs office letter No' Atlt13311tACAt2O23'24 dated 23'02'2024 is

forwarded herewith for necessary action, at your end.

2. As per guidelines ,issued by the cGA, Ministry of Finance (Department of

Expenditure) vide their oM 'Letter No. p- z3oo1/1/2021-DAMA-CGA/E-157421612 dated

21.02.2024, the closing date of Accounts for the financial year 2023-24 is 31't March'

2O24.The fqilowing dates have been fixed for the submission of accounts of financial year

2023-24.

3 The closing dates for submission of the following documents is listed against each in

the under mentioned table'

l

Month's Accounts Date by which dailY Punching

Medium Data should be

incorporated in the

Compilation SYstem of CGDA,

lT&S Wing, Ulan Batar Road,

Palam, Delhi Cantt-10 bY

EDP/DDP Center!.-

Date of closing of
accounts hY the CGDA

lT&S Wing, Ulan Batar

Road, Palam, Delhi

Cantt.-10

March (Preliminary)'
2024

08.04.2024 10.o4.2024

March (SupPlementary-

l)'(March Final)

29.O4.2024 01.05.2024

Item of work

Submission of proposal for adjustment on

proforma basis outside the books of RBI

Last date for submission of Journal Entries



4. ln this regard, following guidelines/directions are also issued for strict compliance:

Aaion to U" taken by sub-offices/audit sections

l" th't t"g.rd, it may be ensured that maximum

leftover bookings are made in March(Pre:l) Accounts

itself. Bookings in March (Supp-l) are to be made

only in .*."ption.l cases. Accordingly, lt is directed

that bookings made by your section/sub-offices'

from 01 -04'2023 onwards may be reviewed and

leftover booking/misclassification, lf any' may

immediately be made in the accounts for the year

2023-24. Non inclusion of booking

/misclassification in the accounts for the year

2023-24. will attract administrative action against

Suitable arrangements to

avoid non-inclusion of PM

in the March(Pre) and

March(SupP)

It ,"ry b" 
"^*red 

that accumulations in various PFA

for thl year 2023-24 may be compiled in the March

(Pre) Accounts, 2023 positively' For this purpose all

fund transactions taking place during 2023-24

should be booked within March (Pre) and any

March (SuPP-l). 2024 Accounts'

Therefore, it may be ensured that interest on

accumulations in various PFA including those

maintained by PAO(Ors) have been compiled' Non

compilation of interests will attract

administrative action against the concerned

Compilation of lnterest

accumulated in various

Provident Funds Aitounts
(PFA) for the Year 2023-24

Eentril Transfers of authori.ed heads will be

carried out by lT&S Wing of HQrs' Office in

March (Pre-2024). ln this connection necessary

instructions are contained in Annexture-'B' to HQrs'

Office letter under reference'

Central transfer of
authorized heads

tt ..y b" ensured that no rectification/adjustment

are proposed after closing of March(Subp-l) Account'

However, in exceptional and unavoidable cases'

where rectification/adiustment'are necessary'

Journal Entries may be forwarded to this office

with due explanation (i.e. Statement of Case)

with the approval of Officer-in-charge, for

approval of CDA and CGDA' The detailed

instruction in this regard in given in Annexure-'A' to

HQrs. Office letter under reference.

No
rectifi cation/adj ustment

after cloing of
March(SupP-l) Account
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' ',n'rtlctions oiven ilrlAnae'xtlre:'Al and
}cir.tilarsitct{dinginptructiorrsEivett'T'tre tontents of the ; by all concerned and

,.,:i-rr,.,,ri.:rri-- Asr;a,}rrtcr 23-02-2020 may be got note

6. Please adknorrrledge receiPt'

Distribution:'

All Sectlon'in' maln'dffic€ "

All Sub gfiices ( tnctudlng.Plot Br AO GEsIAAO BS9s)
,t

- rnization of this office )
( under the Orga

lT6.5'lll (Section) Local for uploading on website of this office

,,.o&k%cer(A/€s)

Officer(A/Cs)

kepton.r,eeorrd,

{
























